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SecureFilePro”

Client Log in Instructions:

Once you receive an e-mail that your tax preparer has created a SecureFilePro™ account for
you, click the link and follow the steps below to complete your account set up.

1. Enter the last four of your SSN, and establish a password. The password
requirements are:

a. Minimum 8 characters.

b. Contain at least one uppercase letter.
c. Contain at least one number.

d. Contain at least one special character.
e. Cannot contain spaces.

ﬁ Home Guest Exchange # Settings Sign Out @ Help

The Test Portal |

Hello Shar Elliott!  Using 40.0 MB of 1,000.0 MB

Enter Your New Password

Enter the last 4 digits of  [1444 |
your SSM or EIN, or PIN
issued by sender ®

Password * |IIIIIIIIIII | Password Requirements

Confirm password * |n-"""" |
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2. Once this is done, you will be able to log in to the site using your assigned username
and the password you created. Make sure you are on the Client Sign In before
entering your information.




Client Sign In

Are you a tax preparer? Sign in here.

Username: |

Password:

Sign In

Forgot usemame or password?




Download Files from Preparer:

After you log in you will be taken to the Client Home page of your tax preparer’s site.
Follow the instructions below to download your files.

. h Home Sign Out
Drake Software Test Account §

My Folder # Client Home

B Documents from Preparer Sort | By Date [=]
B Documents to Preparer File TRETI

Getting Started

Click on the folder labeled Documents from Preparer or the Public section to view files available for download

Click on the folder labeled Documents to Preparer to upload files to your tax preparer.

Public
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1. Click Documents from Preparer.




My Folder e ome » Do e om Prepare
& Documents from Preparer a
B Goemme oFreparer i
] 2011Testing Assignment Draft. docx
Added: 1/18/2012 9:03:54 AM 13 KB

& Home Sign Out

My Folder # Client Home » Documents from Preparer

& Documents from Preparer a Sort |ByDate [=]| 1%
B Documents to Preparer File uploads not aﬂamd)
# 2011Testing Assignment Draft.docx A Dowploa
Added: 1/18/2012 9:03:54 AW 13 KB %
%] ddmbackup.png A Downloa
Added: 1172012 10:25:48 AM 15 KB
Sleep Away mp3 H Downloa
Added: 12/2%/2011 5:15:00 PM 4843 KB
Maid with the Flaxen Hair.mp3 A Downloa
\JW—-.—N-‘M. ded. 12/29/21 =.18:38, 4114
-

NOTE: You can only download one file at a time.

Follow the on-screen instructions to download for your specific browser.




£ Save ds

————
‘\_)u [ & dane Doe  » Downloads » - 1 'H-l [ Search Downloads Pl
Organize v Mew folder 3= - (7]

4 Libraries -~ Mame Date modified Type
¥ Documents B eftest 1/20/201210:53 AM  File folder
J' Music i‘l 2011 Testing Assignment Draft.docx 1/18/2012 9:04 AM Microsoft O
=/ Pictures E| =] 2011 Testing Assignment Draft-1.docx 1/18/2012 905 AM  Microsoft Of
- Videos i Tools.docx 1/20/2012 9:22 AM  Microsoft Of
A Jane Doe
1. .cmmfs
L. AppData
= Contacts
e Deskiop
& Downloads
| eftest
| 1) dotnetfx_clea
- 4| 1] b
PN Rl 011 Testing Aszignment Draft (1).docx -
Save as type: [Min*n;a&[)‘l’ﬁne'ﬂmdnncumﬂ v]
- G D o ]

NOTE: If you cannot download the file, check your browser settings to ensure that

downloads are allowed.

Once the file is downloaded to your preferred location, you can view it as needed
using your browser’s view downloads or Windows Explorer.




Download Files to Preparer:

You can Download Files to Preparer by following the instructions below:

h Home Sign Out
Drake Software Test Account @

My Folder # Client Home

B Documents from Preparer Sort | By Date [=]

B Documents to Preparer

File uploads not allowed.

Getting Started

Click on the folder labeled Documents from Preparer or the Public section to view files available for download

Click on the folder labeled Documents to Preparer to upload files to your tax preparer.

Public
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1. Click Documents to Preparer.

ﬁ Home

Drake Software Test Account

My Folder

& Documents to Preparer

No files have been uploaded to this directory.

2. Click Upload.




Drake Software Test Account

My Folder

B Documents from Preparer
& Documents to Preparer

No files have been

3. Click Browse Files.
File Upload

Select files(s) to upload

(Browse Filed
INaRirm dividual file size: 15Mb

Audio and video files are not allowed.

Upload Cancel

4. Use the browser to locate and select a file to upload and click Open.
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Drake Software Test Account

# Client Home » Documents to Preparer

My Folder

B Documents from Preparer
& Documents to Preparer

Public

NOTE: You can select multiple files to upload at one time.

5. Click Upload to add the selected files to the Documents to Preparer folder.

h Home Sign Out

Upload Sort_[By Date [=]
Batch: @ Delete File upioads allowed.
(9] 18728_1280x1024-wallpaper- Download # Rename [ Delete

cb1271276929.jpg

Added: 1/26/2012 1:31:43 PM 1208 KB

) 2011Testing Assignment Draft-1.docx A Download  # Rename @ Delete
Added: 1/25/2012 1:31.43 PM 13KB

] 2011Testing Assignment Draft_docx B Download  # Rename T Delets
Added: 1/25/2012 1:31:43 PM 13 KB

) 2011Testing Assignment Draft (1).docx A Download  # Rename @ Delete
Added: 1/25/2012 1:31.42 PM 13 KB

J~| ABC129 pdf M Download  # Rename [ Delete
Added: 1/25/2012 1:24:08 PM 32KB
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